
Online Corporate and Business Registry (OCBR)
How to Retrieve a Draft

Go to: ocbr.princeedwardisland.ca

Before you start: You must use a computer/laptop. We suggest using Google Chrome or Firefox as the browser.

Step 1
Log in your Account

Tip: your password was created by 
you when you first created your 

account. Passwords are not generated 
by our office.

Step 2
Search for your Business

→ Type business name in “Search 
business names” box

→ Click Search business names

Step 3
Select your Business

→ Search page should list your 
business

→ Click on your business name

Please note that we used 
fake test accounts to 
create these instructions

https://ocbr.princeedwardisland.ca/


Online Corporate and Business Registry (OCBR)
How to Create an Account in OCBR

Step 4
Manage your Business

→ Click Manage this Business

Step 5
Company Key

→ Enter your Company Key

→ Check “I’m not a robot”

→ Click Confirm

Step 6
Retrieve your Draft

→ If you have saved a draft the blue box 
entitled Draft Services will show at the 
top of your business account page.

→ Click Continue – if you want to start 
from your last saved draft

→ Click Delete – if you want to delete 
your last saved draft. This will allow you 
to start over.

→ Drafts are only saved for 30 days. Your 
business account page will show the 
date the draft will be deleted. 

If you didn’t click Save Draft while 
completing your application, you will 
be unable to retrieve your draft.


